Book Review Form Instructions

Begin by saving the form using the title of the book being reviewed, not including leading articles and sub-titles, i.e., “Stinky Cheese Man.doc”

Bibliographic Info Grid: Enter all appropriate data in the column to the right of the label. Do not add anything to the label box, except in the “Review” area. The spaces will automatically grow to fit the information.

Follow instructions for bibliographic information detailed on page 4 of the Guide for BayViews Reviewers.  http://www.bayviews.org/reviewersguide09-2010.doc  
Grades: Mark an X before the starting and ending range of reader categories, or strike through like this those grades that do not apply. On your printed copy, circle a range of ages.
Rating: Please enter one of the following ratings in capital letters: OUTSTANDING, HIGH ADDITIONAL, ADDITIONAL, LOW ADDITIONAL, UNSATISFACTORY 

Book Group: Place an X before the appropriate category, or strike through like this those categories that do not apply. On your printed copy, circle one.
Date: Enter the month and year that the review is submitted.

Review:
· Use only size 12 Times New Roman font. 
· Print out a double-spaced copy of the review to accompany the book to the monthly ACL meeting.

· Email your review as an attachment to our typist Nancy Pino at: nancy2jra@aol.com by 4:00 pm on the day of the ACL meeting; put “ACL review” in the email subject line.

Content, style, format and other considerations: For more guidance and information, please read the Guide for BayViews Reviewers. http://www.bayviews.org/reviewersguide9-2010.doc  
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